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GIOI THIEU CHUNG

Quy trinh dang ky tach doanh nghiép qua mang dién tir duoc quy dinh tai
Nghi dinh s6 78/2015/ND-CP ngay 14/9/2015, Nghi dinh s6 108/2018/ND-CP
ngay 23/8/2018 cua Chinh phu vé stra d6i, bod sung mot s6 diéu cua Nghi dinh s6
78/2015/ND-CP ngay 14 thang 9 nim 2015 ctua Chinh phu vé ding ky doanh
nghiép, cu thé nhu sau:

Diéu Noi dung

Piéu 35 Ping ky doanh nghiép qua mang dién tr

Piéu 36 Hb so ding ky doanh nghiép qua mang dién tir hop 1¢

Piéu 37 | Trinh ty, tha tuc dang ky doanh nghi€p qua mang dién tir st dung chir ky
sO cong cong

Piéu 38  Trinh ty, thu tuc dang ky doanh nghiép sir dung Tai khoan ding ky kinh
doanh

Piéu 39 | Xirly vi pham, khiéu nai va giai quyét tranh chip lién quan dén chir ky
s6 cong cong, Tai khoan dang ky kinh doanh

Tai liéu ndy duoc soan thido nham huéng dan cho nguoi nop hod so/ngudi

dang ky thuc hién ding ky doanh nghiép qua mang dién tir trén Cong thong tin

qudc gia vé dang ky doanh nghiép. Moi c4 nhan déu c6 thé dang ky tai khoan, truy

cap va thuc hién dang ky cac loai hinh dang ky doanh nghi€p qua mang dién tir tuy

theo nhu cau.




QUY TRINH TACH DOANH NGHIEP QUA MANG PIEN TU
I. Tao hd so tach doanh nghiép qua mang dién tir
Cic budre tao hd so ding ky truc tuyén
Buéc1 | Chon Phwong thirc ndp hd so

Buéc2 | Chon loai ding Ky truc tuyén

Budc 3 Dang ky thanh Pang ky lap Ping ky thay doi
lap doanh nghiép CN/VPDD/DDKD doanh
nghi¢p/DVTT
Chon loai Chon loai hinh Tim kiém doanh
hinh doanh CN/VPBD/PPKD nghiép/DVTT dé tién
nghiép hanh dang ky thay d6i
Tim kiém doanh Chon loai dang ky thay

nghiép/chi nhanh chu do1
quan

Buéc 4 | Chon loai gidy to ndp qua mang dién tir

Buéc S | Xac nhan thong tin dang ky

*Luu y: Sau khi hd so thanh 14p moi doanh nghiép trén co s¢ Tach doanh
nghi¢p dugc thuc hién thanh cong, doanh nghi¢p bi tach thyc hién dang ky thay
d6i noi dung dang ky doanh nghiép dén Phong PKKD noi dit try so chinh cia
doanh nghiép dé cap nhat cac thong tin thay ddi do tach doanh nghiép.

Budéc 1: Chon phuwong thirc ndp ho so (Hinh 1)
- Tuy timg trudng hop cu thé, ngudi ndp hd so/nguoi ding ky chon mot trong cac
phuong thure sau:

* Suwdung Tai khoan dang ky kinh doanh

*  Sir dung chir ky sé cong cong



Trang chi > DANG KY DOANH NGHIEP
@ Phwrong thikc ndp ho sor

[®)] NGp hd so strdung chif ky s6 cdng céng
N&p hd so strdung tai khoan dang ky kinh doanh \

Hinh 1: Man hinh chon phwong thirc np ho so

~ Chon phuong thire
nop ho so
Nop biing Tai khoan PKKD Nop bang Chir ky s6 cong ¢
- Ngweoi ky phai ¢6 Tai khoan PKKD - Ngueoi ky phai c6 CKSCC
- Phai ngp ho so ban giay dén - Khong cn nép hé so ban gi
Phong DKKD dén Phong PKKD
- THONG BAO MAU DAU qua mang:
khong phai ngp hé so ban gidy dén
Phong DKKD

Hinh 2: So sanh ndp ho so bang Tai khoin PKKD va chir ky sé cong cong
Buwdce 2: Chon hinh thire dang ky (Hinh 3)
- Chon hinh thtrc dang ky: Dang ky thanh lap mdi doanh nghiép/don vi truc thudc;

- Nhin nut [Tiép theo] dé tiép tuc dang ky hodc [Tré vé] dé quay lai man hinh
trudc.



@ Chon loai dang ky trc tuyen

e Thanh lap mdi doanh nghiép/don vi tnurc thudc
Dang ky thay ddi ndi dung dang ky doanh nghiép/don vi tnurc thudc
Bao gom
Thay ddi ni dung DKDN
Théng bao thay doi
Théng bao mau dau
Tam ngirng hoat dong
Hoat dong tr& lai
Chuyén déi loai hinh doanh nghiép
Giai thé
Théng bao quyét dinh gidi thé

\

Hinh 3: Man hinh chgn hinh thire dang ky
Buworc 3:

Pang ky thanh 13p doanh nghiép

@ Chon loai hinh

@) Cong ty trach nhiém hiru han mét thanh vién
Cong ty trach nhiém hiru han hai thanh vién tr& 1€n
Céng ty cd phan
Doanh nghiép tu nhan
Cong ty hop danh
Chi nhanh
Van phong dai dién
Dia diém kinh doanh

Doanh nghiép ¢6 GPOT/GCNDKDT
Hoat déng theo dur an BOT/BTO/BT
Doanh nghiép chuyén dai tir H6 kinh doanh

\,

Tiép theo

Hinh 4: Chon loai hinh doanh nghiép

Buéc 4: Chon ti liéu dinh kém ho so (Hinh )

- Tich chon loai tai liéu dinh kém hodc giit Ctrl va tich dé chon nhiéu loai tai liéu

cung lac > Nhan nat [Chon] dé thém tai lidu vao danh sach;

- Nhan nat [Tiép theo] dé tiép tuc ding ky hoic [Tré vé] dé quay lai man hinh

truoc;




R Gidy dé nghi aang ky doanh nahiép

Digu lé cong ty

Ban sao Gidy chifng thuc ca nhdn

Ban sao Quyét dinh thanh I3p

Ban sao Gidy ching nhén dang ky kinh doanh/GCNDKDN/Gidy to khac tuong duong
Danh sach nguoi dai dién theo Uy quyén

Van bén Uy quyén cia chia s6 hitu

Cam két ciz doanh nghiép x3 hdi

Van ban uy quyén cho ngudi dai dién lam thu tuc DKDN

Bién lai thu | phi

Ban sao Gidy ching nhén dang ky hd kinh doanh

Chifng nhan dang ky dau tu déi vadi nha dau tu nudc ngoai theo quy dinh cla Ludt dau tu

Khac

o
Gidy dé nghi dang ky doanh nghiép
Diéu I& cong ty Xda
Ban sao Gidy ching thuc ca nhin Xda

Hinh 5: Man hinh chon cac loai tai liéu dinh kém

Nhan [OK] dé xac nhan cic loai tai liéu dinh kém hodc [Hiy] dé quay lai chon
lai cac tai liéu dinh kém (Hinh ).

10.1.47.224 cho biét

Ban ¢ chac chan d3 tai du cac tai liéu dinh kém theo quy dinh?

Néu c6, dn [OK], néu khéng, an [Cancel] \

Hinh 6: Man hinh xic nhin tai li€éu dinh kém

Luuy:

- Can chon dung cac gidy to can ndp theo quy dinh vé thanh phan hd so

- Viéc tai cac giéy to can nop lén HE théng s€ duoc thuc hién & budc tiép theo
Budce 5: Thong tin cho xac nhan (Hinh ):

- Man hinh sé& hién thi nhiing théng tin ngudi sir dung da dién vé loai hinh doanh
nghiép, thong tin vé tai liéu dinh kém tuwong tng.



- Nhan nut [Bit dau] dé tiép tuc diang ky hodc [Tré vé] dé quay lai man hinh

trudéc > Trang thai ctia hd so chuyén thanh “Pa luu”.

Xdc nhan thong tin dang ky

St dung chif ky 20 cong cong/tai khoan dang ky kinh doanh: Nop ho so str dung tai khoan déng ky kinh doanh
Loai dang ky truc tuyén: Thanh Iap méi doanh nghiép/don vi tnrc thude
Loai hinh: Cong ty trach nhiém hiru han mot thanh vién

Cac gidy t& ndp qua mang dién t&

1 Gidy dé nghi dang ky doanh nghiép
1 Diéu 1é cong ty
1 Ban sao Giay chimg thuc ¢4 nhan

Hinh 7: Man hinh xdc nhin thong tin ding ky
II. K& khai thong tin trong hd so' ding ky doanh nghi¢p qua mang dién tir
2.1. Nhdp cdc théng tin trong hé so dang ky doanh nghiép qua mang dién tir

Nhép céc thong tin tir hd so ding ky thanh 1ap mdi vao cac khdi thong tin twong
mg trong cac khéi dit liéu trén man hinh. Ty ting loai hinh doanh nghiép s& c6

cac khoi thong tin khac nhau, bao gom:

Trang chd > Khoi diF liéu

€ KHOIDU LIEU Théng tin v b 50
Hinh thirc dang ky L . . . . |
Phwong thirc nop ho so: Nop ho so s dung tai khoan dang ky kinh doanh

Dia chi
= Hinh thiee dang ky: Thanh 13p m&i doanh nghiép/don vi truc thude

Nganh nghé kinh doanh ; " . . R R
o y ! Loai hinh doanh nghiép: Cong ty trach nhiém hiru han mot thanh vién

PV S,

Thang tin va chi so hiku Tén doanh nghiép viét bang tiéng Viét:

Tén doanh nghigp/don vj trie Tén doanh nghiép viét tat:

thudc

Tén doanh nghiép viét bing tiéng nwéc ngodi:
Théng tin vé von

Trang thai hd so: Diluu
Théng tin vé ngudi dai dién theo Séhd so
dy quyén Doanh nghiép c6 GPBT/GCNKET Knang
Ngusi dai dign theo phap lugt Hoat déng theo du an BOT/BTO/BT Knéng

Théng tin vé thué

Nawsi lién hé Kiém tra théng tin Pong bdo cdo KT thong tin Ky s6/Xac thuc bang tai khoan DKKD
g : Hiy ky / xac thuc | N6p h so vao Phong DKKD
Nouoi by

Ngui quan ly khac Danh sach céc thong bao tir co quan DKKD
€ VANBANDINHKEM  #+ [Danh sich tréng!

Gidy dé nghi dang ky doanh

nghiép

Dibu 6 cb

Hinh 8: Cac khoi dir liéu



€ KHOI DU LIEU
Hinh thirc dang ky

Théng tin vé vén

Trang cht > Khdi diF iéu > Hinh thirc @ang ky

Théng tin v& hd so

Phuong thire ndp ho so:

Nép ho so st dung tai khodn diang ky kinh doanh

Dja chi Hinh thire G3ng ky: Thanh 1&p méi doanh nghiép/on vi truc thude
Nganh nghé kinh doanh Loai hinh doanh nghiép: Céng ty trach nhiém hiiu han mét thanh vién
Thdng tin vé cha s& hiru Tén doanh nghiép viét bang tiéng Viét:

Tén doanh nghiép/don vi truc Tén doanh nghiép viét tit:

thudce

Tén doanh nghiép viét bang tiéng nudc ngoai:

Trang thai hé so: Diluu
Théng tin vé nguoi dai dién theo 6 hé sor
uy quyen Doanh nghiép ¢6 GPDT/GCNDKDT Khéng
Nguori dgi dign theo phap lujt Hoat déng theo di &n BOT/BTOBT Knéng
Théng tin vé thué : : :
Hinh thirc dang ky
Nguor lién hé . s . p L
¥ = Hinh thire dang ky: Téch doanh nghiép v ©
Nguoi ky |
e Doanh nghiép bj tach /
Nguon quan ly khac . 4 .a
> - - ~ Ma 30 doanh nghiép: )
© VANBANDINHKEM £+ ) . J
. Ma 30 ndi bo trong Hé thong:
Glay d& nghi déng ky doanh Tim kiém R

Hinh 9: Khdi dir liéu tich doanh nghiép
Nhan nat “ Hinh thire ding ky” dé dang ky hinh thirc ciia doanh nghiép (Hinh 9).

Chon muc “ Tach doanh nghiép” trong Hinh thirc ding ky dé tach doanh nghiép

(Hinh 9)

Hinh thirc dang ky

Hinh thie déng ky: Tach doanh nghlép

Doanh nghiép bi tach

Ma s6 doanh nghiép: 0102728398

v o

L

B v i [

M3 30 ndi bo trong Hé thong:

ECTEN ©

Ngay dang ky kinh doanh:

M3 6 doanh nghiép:

M3 s0 ndi bo trong Hé thong:

Loai hinh doanh nghiép:

Tén doanh nghiép viét bang tiéng Viét:
Tén doanh nghiép viét tat:

Tén doanh nghiép viét bang tiéng nwéc ngoai:

29/04/2009

0102728398

0004360705

Cdng ty ¢4 phan

CONG TY CO PHAN THU'ONG MAI DICH VU TUONG LA

FUTURE TRADING SERVICE JOINT STOCK COMPANY

Hinh 10: Tim kiém doanh nghiép can tich

- Chi can nhap MSDN hodc MSNB trong Hé théng dé tim kiém (khéng can nhap
ca 2 loai ma sd)

- Sau @6 nhan nut [ Tim kiém] dé tim doanh nghiép (Hinh 10);

- Nhén nut [ Lwu] dé luu hinh thtrc dang ky doanh nghiép;
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Luuy:

- Cac khdi thong tin trong ho so ding ky dién tir can duoc nhap day di va chinh xac
theo Gidy dé nghi ciia doanh nghiép

- Dau tich  trén man hinh chi thé hién thong tin d3 dugc LUU; KHONG thé hién
thong tin da dugc nhap day du, chinh xéc.

2.2. Kiém tra théng tin ho so

- Nhén nat [Kiém tra thong tin] dé kiém tra xem cac thong tin cin nhap di day

du va dung theo yéu cau (Hinh );

Trang chd > Khéi dr héu
€ KHOIDU LIEV Théng tin vE h3 50
Minh thic déng ky . X
Phrong thirc nép ho so: Nop ho so s g ky kink
Oda chi
. Hinh therc Ging ky: Thanh lip mdi doanh ng trye thude

Nganh nghé kinh doanh . . .
-~ doa Load hinh doanh nghiép: Caong ty trach nhiém hiu han mit thanh vién

Thing tin vé chd soh . s g P . A
hong tin ve cha w Tén doanh nghiép viét bang tidng Viét: CONG TY TNHH TEST
Tén doanh nghidpy/'don vj truc Tén doanh nghiép vidt tat:

thude R ) i i
: Tén doanh nghidp viet bang tieng nude NQosi:

he ™ .
hong tin vé von Trang thal hd so: v

Thong tin va nguod dai dén theo $4hd s

A Doanh nghiép c6 GPOT/GCNDKDT Khieg
5 & 5 a
Nguon dai dién theo phip lujt Hoat ddng theo dy &n BOT/BTOBT \ Kndeg
Thing tin vé thudé

e i 3 hing | Ding b co K1 thiog tn | am s | cin 0
moiti

Nguon quan ly khéc Danh sich cix thing bio b ¢co quan DXXD

Hinh 11: Man hinh hién thi cac nit chire niing xir Iy ho so

- Hé théng sé& hién thi cac canh bao 16i néu thong tin da nhap chua day du hoic
chua chinh xac (Hinh );

Trang chil > Khoi diz liéu
€ KHOI DU LIEV Thang tin v b 5o
Hinh thirc dang ky

(Van ban dinh kem) Van ban dinh kem hoac lo

Dia chi

(Nguoi ky s0 cong cong/ngudi xac thuc) Thang

Naanh nahé kinh doanh
Hinh 12: Man hinh hién thi canh bao 15i

- Trong trudng hop c6 canh bao 13i: tich vao dong canh bao 16i > Heé thong sé tu
dong chuyén dén man hinh c6 truong thong tin bi 16i (Hinh );
- Sau khi stra 18i, nhan nut [Péng bao cao KT thong tin] dé dong cac canh bao
16i (Hinh );
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- Nhén nit [Kiém tra thong tin] dé kiém tra lai thong tin ho so (Hinh ):
* Néu khong con canh bao 13i, thuc hién tiép cac budc tiép theo;
e Néu con canh bao 161, thuc hién lai cac buéde trén.
- Nhan nat [Xem trwéc] dé hién thi Dy thao Gidy chtng nhan (Hinh );
II. T4i vin ban dién tir cia by ho so' ding ky doanh nghiép qua mang dién tir

- Khi ndp ho so ding ky dién tir, nguoi dung can tai 1én day du cac gidy to theo
quy dinh vé thanh phan hd so (gidng nhu hd so ban gidy).

- Yéu cau d6i véi tai liéu dinh kém 1a vin ban dién tu:
* Duoc tao truc tuyén hoac dugc quét (scan) tir van ban giéy
* (o6 dinh dang “.doc” hoac “.pdf”

e Thé hién chinh x4c, toan ven noi dung cua van ban giéy (da duoc ky tén theo

quy dinh)
e Tén vin ban dién tir phai duoc dit twong Gmg voi tén loai gidy td trong hd so
bang ban gidy
* (6 dung luong khong qua 15Mb
CAch tdi tai liéu dinh kém
- Nhén chon vao tung tai liéu dinh kem va tién hanh tai cac tai liéu theo cac muc
twong trng.
- H¢ théng chép nhan ca 2 loai tai li€u dinh kém:
e Tai liéu dinh kém thong thuong duge scan (co du chir ky theo yéu cau);
Tai liéu dinh kém c6 day du chir ky s6 theo quy dinh dudi dang ban dién tir.
Nhéan nat [ Chon tép] dé chon tai liéu can tai 1én. Sau d6, nhén nutas [ Tai 1én] dé tai
tai licu
Sau d6, chon [Loai dinh kém] dé chon dung loai tai liéu, nhan nat [ Lwu] dé luu tai

liéu dinh kém.

12



€ VANBANDINHKEM P+ Thongtinthém:
Gidy d& nghi diing ky doanh \ Danh séch \
ke Chon M | Khdng ¢6 1dp nao Guoc chon o

Didu I§ cong ty

sinsao Gy crimg oo

nnan 1 B83pd | @iy 6% nohi ddng ki doanh nohiép v Tavé | Xem vin ban dinh kén 62

[t toin biva | Tove

Hinh 13: Tai cac tai liéu dinh kém
Chi dinh nguoi ky xac thue trén hd so ding Ky doanh nghiép qua mang ()

- Nguoi nop ho so/nguoi dang ky thuc hién gan tén nguoi ky trén hd so ding ky
doanh nghiép theo quy dinh. Nguoi ky can thyuc hién;

- Str dung chit ky s cong cong hodc tai khoan ding ky kinh doanh dé ky xac thuc
1én ho so dang ky doanh nghiép qua mang;

- Ngudi ndp hd so/ngudi dang ky chon khéi thong tin [Ngwoi ky:;

Trang chi > Khéi diF liéu > Danh sach nguor ky/xac thuc
D3 tim thay Nguai kjixac thuc. D& nghi thuc hién chi dinh Ngudi kjixac thuc

€ KHOI D LIEV Théng tin v& hb so
Hinh thikc déng ky Phuong thirc ndp hd so: Nép hé so st dung t3i khoan dang ky kinh doanh
Dja chi Hinh thirc dang ky: Ding ky thay ddi ndi dung dang ky doanh nghiép/don vi truc thude
Nganh nghé kinh doanh Loai hinh doanh nghiép: Céng ty trach nhiém hiru han hai thanh vién tr& 1én
Tén doanh nghiép/don v trure M s6 doanh nghiép: 0103679841
thuje M3 36 ndi bo trong Hé thong: 0004898125
Théng tin vé von Tén doanh nghiép viét bang tiéng Viét: CONG TY TNHH SAN XUAT XUAT NHAP KHAU VA THUONG MAI HA PHAT
Théng tin vé thanh vién Tén doanh nghiép viét tit: HA PHAT TPIMEX CO_LTD
Nguoi dai dién theo phap luat Tén doanh nghiép viét bang tiéng nwéc ngoai: HA PHAT TRADING AND IMPORT - EXPORT PRODUCTION COMPANY LIMITED
Théng tin vé thué Trang thai hd so: Diluu
Nguei lién hé $6 ho so:
Nguoni ky Doanh nghiép c6 GPDT/GCNDKDT Khdng
Nguoi quan Iy khac Hoat déng theo dw an BOT/BTO/BT Khdng
€ VAN BAN DINH KEM ﬁ". Théng tin ngudi ky s6 cong cdng/ngudi xac thuc hd so bang tai khoan ding ky kinh doanh
Gidy dé nghi dang ky doanh Tim Kiém / /
nghiép Tim theo email: [nguyenlehangﬂ1@gmail.com| ‘ @
Ban sao bién ban hop Ho tén: Nouy2n Lé Hang (7 )

Email: nguyenlehang511@gmail.com (]

Chirc danh*: l ‘ o
Hinh 14: Khoi thong tin Ngudi ky/xac nhan

- Trong trudng “Tim kiém email”: Nhap email ciia ca nhan chiu trach nhiém ky
hd so dang ky doanh nghiép va nhin nat [Tim kiém] >Hé théng tu dong dién
thong tin vé Ho tén ctia c4 nhan chiu trach nhiém ky ho so. Thong tin vé ho tén va

email cua cd nhan chiu trach nhiém ky ho6 so khong chinh stra duogc;

- Pé tim kiém duoc thong tin vé c4 nhan chiu trach nhiém ky ho so ding ky doanh

nghiép theo dia chi email, dia chi email can phai:
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* Da dugc dang ky tai budc dang ky tai khodn thong thuong;

* Tai khoan thong thudng phai ¢ trang thai “dang hoat dong” va da duoc két
ndi voi chir ky sd cong cong hoic Tai khoan dang ky kinh doanh (tiwong img
v6i phwong thire nép hé so ciia bg ho so dang chudn bi).

Ngudi ndp hd so/ngudi dang ky nhap thong tin vé Chuc danh cia ca nhan chiu

trach nhiém ky xac thuc trén ho so dién tir tai trudng thong tin “Chire danh”

(Hinh );

Thonag tin ngudi ky s6 cong cdng/ngudi xac thuc ho so bang tai khoan dang ky kinh doanh

Tim ki€ém
Tim theo email: {nguyenlehangm1@gmail.com ] @
Ho tén: Nguyén L& Hang 9
Email: \ nguyenlehang511@gmail.com @ \
Chirc danh*: “Téng giam déc| 9 m

Danh sach ngudi ky/xac thuc
Danh s&ch tréng!

Danh séch ngudi ky chir ky s6 cong cong trong gidy t&
Danh sach tréng!

Hinh 15: Chirc danh cua nguwoi ky

- Ngudi ndp hd so/nguoi ding ky nhan nat [Chon] dé lua chon ¢ nhan chiu trach
nhiém ky xéac thuc trén hd so dién tir (Hinh ). Thong tin vé ca nhan ky xac thuc
trén ho so dién teduge cap nhat vao danh sich: Danh sach nguwoi ky/xac thue();

- Hé thdng sé& tu dong giri email thong bao dén dia chi email da dang ky cua cac
ca nhan co trach nhiém ky trén ho so.

Luuy:
- Tai budc ndy, néu nguoi ndp hd so/nguoi ding ky mudn xoéa tén mot ca nhan
nao d6 khoi danh sach cac ca nhan can ky trén ho so, chon nat [Xoa] twong Ung
vO1 ¢4 nhan do trong danh sach, xac nhan lai viéc x6a tén ¢4 nhan can ky trén ho so

—>Tén ca nhan nay s€ dugc x6a khoi danh sach.
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Thong tin nguti ky s6 cong cdng/ngudi xac thuc hd so bang tai khoan ding ky kinh doanh
Tim ki€ém
Tim theo email: [ g

Danh sdch ngudi ky/xéc thuc

1 Lguy‘én Lé |nguyenlehang511@gmail.com 'éng giam | Xac thuc bang tai khoan dang ky kinh | Khdng
Hang doc doanh

Danh séch ngudi ky chir ky sé cong cdng trong gidy t&
Danh séch tréng!

Hinh 16: X0a nguwoi ky khoi danh sach

- Néu tai Buére 1, nguoi ndp hd so/ngudi ding ky chon phwong thirc ndp hd so sir
dung chit ky sé cong cong-> tat ca cic ca nhan ky sb 1én hd so déu phai ky ho so
bang chir ky sé cong cong (Hé théng khong cho phép ca nhan c6 Tai khoan ding
ky kinh doanh ky trén ho so nay).

- Néu tai Buére 1, nguoi ndp hd so/ngudi ding ky chon phwong thirc ndp hd so sir
dung Tai khoan ding ky kinh doanh = tit ca cac ca nhan ky s6 1én hd so déu phai
ky ho so bang Tai khoan dang ky kinh doanh (Hé thong khong cho phép ca nhan

c6 chit ky s6 cong cong ky trén hd so nay).
Buéc 6: Chuén bi hd so
- Sau khi dién day du thong tin ctia hd so, nhan nit [Chuan bi] (Hinh 11);

- Nhap mai xac nhan hién thi trén man hinh (Hinh 16). Tén Phong Pang ky kinh
doanh s¢ tiép nhan ho so duoc hién thi bén dudi doan mi xac nhan va duéi dang
khong chinh stra duge. Néu ho so van con thiéu thong tin theo quy dinh, Hé thong
s& hién thi canh bao d6. Nguoi nép hd so/nguoi ding ky phai chinh stra va chuan
bi lai hd so. Hé théng tw dong chon Phong Pang ky kinh doanh dé xu ly hd so can
cu vao tinh/thanh phé cua dia chi tru s& chinh doanh nghi€p da nhap tai budc nhip
thong tin.

- Néu ho so d3 diy du thong tin theo quy dinh, nhap “chudi ky xdc nhdn” va nhan
nat [X4c nhén] dé hoan thanh budc chuin bi hd so. (Hinh 16)
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Trang chi > Khéi dir liéu > Trang xéc nhén
€ KHOIDU LIEV Théng tin v hb so
Hinh thixc déng ky Phwong thire ndp hd so: Nép hé so st dung t3i khodn Gang ky kinh doanh
Bja chi Hinh thire dang ky: Thanh I3p m&i doanh nghiépidon vi truc thude
Ngénh nghé kinh doanh Loai hinh doanh nghiép: Cdng ty trach nhiém hlru han mét thanh vién
Théng tin vé chi s6 hiku Tén doanh nghiép viét bing tiéng Viét: CONG TY TNHH TEST 12345
Tén doanh nghigp/don Vi tr'e  tan doanh nghiép viét tit:
thuje Tén doanh nghiép viét bang tiéng nw&c ngoai:
Théng tin vé von Trang thai ho so: i luu
Thong tin vé nguoi dai dién sé hd so
theo dy quyén Doanh nghiép c6 GPBTIGCNDKDT Knéng
Ngudi dgi dign theo phép Iu§t 164t agng theo du &n BOT/BTO/BT Khéng
Théng tin vé thué
Xac nhan
Ngui ién hé Chudi ky tw xac nhan™: \Nhép cac ky tv trong hinh 3nh hién ra dudi diy
Ngui ky [506474] 0
Ngui quan Iy khac
€ VAN BAN DINHKEM £+
Gidy dé nghj déng ky doanh Ho so sé duoc ndp tw dong vao Phong DKKD™: l Thanh phé Ha Nai v\ ©
o
Dieu 1é cong ty
Bén sao Giby chimg thuc cé
nhan

Hinh 16: Nhap ma xac nhan

- H¢ théng tao ma s6 tham chiéu cua hd so co dang nhu sau: OD-xxxxxxx/xx, vi
du: OD-0000010/19. H) so duoc chuyén sang trang thai “Pa chuin bi” va khong
thé chinh stra dugc thong tin (Hinh ).

Trang chu > Khoi dir héu

Théng tin hé so 33 duoc chip nhin. Trang thai chuyén sang d duoc chuan bi!

€ KHOI DU LIEU
Hinh thirc déng ky
Dia chi
Ngéanh nghé kinh doanh
Théng tin vé chi s& hiru
Tén doanh nghiép/don vi tryc
thude
Théng tin vé vbn
Théng tin vé nguoi dai dién theo
dy quyén
Ngusi Gai dién theo phép lut
Théng tin vé thué
Nguoi lién hé
Nguor ky
Nguoi quan Iy khac

Théng tin vé ho so
Phuong thire ndp hé so: Nép hé so s dung tal khodn dang ky kinh doanh
Hinh thie dang ky: Thanh I3p m&i doanh nghiépidon i truc thude
Cdng ty trach nhiém hiu han mét thanh vién

CONG TY TNHH TEST 12345

Loai hinh doanh nghiép:
Tén doanh nghiép viét bang tiéng Viét:
Tén doanh nghiép viét tht:

Tén doanh nghiép viét bang tiéng nudrc ngoai:

D3 chuan bj
0OD-0000010/19
Khing

Trang thai hd so:
S6 hé so:
Doanh nghiép c6 GPDTIGCNDKDT

Hoat dong theo duv an BOT/BTO/BT Khdng

N\,

Xem truéc Chudn b

X6a ho so

Kiém tra théng tin Déng b

Huy ky / xdc thuc Nop hd s
Danh sach cac thing bao tir co quan DKKD
Danh séch trdng!

) ¢30 KT thong tin

ya0 Phong DKKD

Ky s&/Xac thuc bing tai khodn DKKD

Hinh 17: Ho so' di dwoc chuén bi

I11. Ky s6/ Xac thue hd so ding ky doanh nghiép qua mang dién tir

- Viéc chi dinh nguoi ky sé/xac dinh ho so dang ky doanh nghiép dugc thuc hién
tai budc ké khai théng tin trong bo hd so ding ky doanh nghiép qua mang dién ti,

nhu hudéng dan tai phan trén.
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- Pé tién hanh ky s6/Xac thuc hd so ding ky doanh nghiép, ca nhan chiu trach

nhiém ky trén hd so md hd so can ky, nhan nat [Ky s6/ Xac thwe bang tai khoan

PKKD] dé tién hanh ky sd/xac thuc (Error! Reference source not found.).

- Vi trudng hop hd so dung chit ky sb6 cong cong, ca nhan chiu trach nhiém ky

trén ho so thuc hién cac budc sau:

Cam USN token vao 6 cim USB cua may tinh;

Tich chon nut xac nhan “7Téi xin cam doan tinh trung thwc, chinh xdc va

toan ven cua ho so dang ky va cac tai lieu dinh kem”,

Nhan nit [X4ac nhin]>May tinh s€ ty dong chay chuong trinh dé nhéan
dang chit ky sd cong cong va ngudi ndp hd so/ngudi ding ky s& chon chir

ky s6 cong cong dung dé ky 1én ho so;
Nhan nut [Ky s6/Xac thue bang Tai khoan PKKDJ;
Nhap ma PIN;

Khi hé théng thong bao viéc ky s6 thanh cong, nhén nut [Pong].

- Vi trudng hop hd so dung Tai khoan ding ky kinh doanh, ¢4 nhan chiu trach

nhiém ky trén ho so thue hién cac budce sau (Hinh ):

* Tich chon nit x4c nhan “Téi xin cam doan tinh trung thwc, chinh xdc va

toan ven cua hé so dang ky va cac tai liéu dinh kem »>Phin tén dang nhap da

duoc mic dinh san, nguoi ky chi can nhap mat khéu cua tai khoan thong thuong da

tao;

Nhén nat [Xac nhan].
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€ KHOIDU LIEV
Hinh thirc dang ky
Dia chi
Nganh nghé kinh doanh
Théng tin vé chd sé hiru
Tén doanh nghiép/don vi truc

Trang chd > Khbi di iéu > Trang xac nhan

Théng tin vé hé so
Phwong thire ndp hd so:
Hinh thirc dang ky:
Logi hinh doanh nghiép:
Tén doanh nghiép viét bang tiéng Viét:

Tén doanh nghiép viét tat:

Nép hd so st dung tai khoadn Ging ky kinh doanh
Thanh I3p méi doanh nghiép/don vi truc thude
Cang ty trach nhiém hiru han mét thanh vién
CONG TY TNHH TEST 12345

: Tén doanh nghiép viét bing tiéng nuwée ngodi:
Théng tin vé von Trang thai hé so: D3 chudn bi
Théng tin vé ngudi dai dién $6 hé so 0D-0000010/19
- 2

theo uy quyen Doanh nghiép c6 GPOT/GCNDKDT Khdng
Ngui dai dign theo phép Iugt  yoat asng theo du n BOT/BTOIBT Knéng
Théng tin vé thué ——

o Ky &/ xac thyc
Nguoi lien he | 10i xin cam doan tinh trung thuze, chinh xac va todn ven cia hd so diing ky va cdc tai liéu dinh kém

" Nguoi ky L

. Ky 30/ xac thue: Ky bang chir ky sd cong cing 4 Xac thyc bang tai khoan dang ky kinh doanh

Nguwoi quan ly khac

€ VAN BAN DINH KEM Tén dang nhdp™ oo hikemthu
£ s > -
Gidy Gé nghi déng ky "N""\ M3t khau™:

sernenee

nghiép

ot cingy
Ban sao Giay chimg thuc ca

nhén

Hinh 18: X4c nhan ky s sir dung Tai khoan PKKD
- HO so dang trong qua trinh ky c6 trang thai “Pang ky”, ngudi nop hd so/ngudi

dang ky c6 thé xem thong tin vé tinh trang ky hd so bang cach chon khdi thong tin
[Ngwoi ky/Xac nhan] (Hinh ).

Trang chd > Khoi dir iéu > Danh séch ngudn ky/xéc thuc

© KHOI DI LIEV Thang tin v& hd so
Hinh thisc ing by Phuong thire nép hé so: Nép hd 50 s dung 13 khodn Gang ky kinh doanh
Ofa chi

Hinh thirc Gang ky: Thanh 13p mdi doanh nghidpidon vi tryc thude
Norink nght Kk doanty Loai hinh doanh nghidp: Céng ty trach nhém hiru han mAt thanh vién
Thbng tin vé cha s& hiru

Tén doanh nghiép viét bing tiéng Vigt: CONG TY TNHH TEST 12345

Tén doanh nghiép/don v{ trye Tén doanh nghiép viét tit:
hoye Tén doanh nghiép viét bang tiéng Nwde npod:
Thang tin vé vén Trang thi hé so: Dk
Thing tin vé ngudn dpl iGN theo 54 nj sor 0D-0000010/19
N
dy quyen Doanh nghiép cé GPOTIGCNOKDT Khéng
Noudi dal avén theo phap lugt Hoat déng theo di an BOT/BTOBT Khéng
Théng tin vé thué . = - = - -
Théng tin ngudi ky 50 cong cang/ngusi xac thuc hd 5o bing tai khoan ding ky kinh doanh
Nguei lién hé
it Danh sich ngut kjicic thuc
Mty Guix | GOIGoSchop gl thoin DRIGIGL | Mgiyly  Thhfode v 00w
Nguoi quin Iy khic danh dang ky X thuc sau khi kyfxic thuc
nguyeniehangs 11@gmad com Tang Xac thyc bang tal khodn ding

1/ Nguyen Lé
1)

Co 180172019
3 CH

Hinh 19: Danh sach nguoi ky

ky kinh doanh

€ VAN BAN DINH KEM qiam
B . doc

- Khi hd so di co day du chit ky, trang thai hd so s& chuyén thanh “Pa ky”. Néu
phat hién sai sot trong viéc gan tén ca nhan chiu trach nhiém ky trén hd so, nguoi
ndp hd so/ngudi dang ky co thé thay d6i thong tin vé ca nhan chiu trach nhiém ky
1én hd so = Nhin nit [Hiy bé viée ky hd so] va thuc hién lai bude ky 1én ho so
tir dau.
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Luu y: Nguoi ndp hd so/ngudi dang ky chi ¢ thé nop ho so khi tat ca cac c4 nhan
c6 trach nhiém ky hd so dd ky vao hd so.

Kiém tra tinh toan ven khi ky/x4c thuc va tinh toan ven ciia hd so' va cac tai
liéu dinh kém dwoc ky so da tii lén

- Kiém tra tinh toan ven cta ho so ding ky qua mang dién tir sau khi da duoc ky

sO hoac xac thuc theo cac budc sau:

* Tai khdi thong tin [Ngwdi ky/Xdc nhén], trong danh sach nhitng nguoi ky
tén trén hd so, nhan nat [Kiém tra néu cé thay ddi] (Error! Reference
source not found.);

 Hé théng tra vé két qua:
v’ C6 thay déi: néu théng tin vé chir ky da bi thay doi trong qud trinh ky ho so.
v' Khéng thay déi: néu théng tin vé chir ky van toan ven trong qud trinh ky ho
s0.
- Kiém tra tinh toan ven cua tai liéu dinh kém d3 duoc ky bang chir ky sb cong
cong theo cac budc sau:
e Tai danh sach cac chit ky dd ky sb trong tai liéu dinh kém, nhan nut [Kiém
tra néu c6 thay déi] (Hinh );

Théng tin vé thué
Théng tin ngudt ky 56 céng cong/ngust xac thyk ho s bling tai khodn diing ky kinh doanh
Nguor lién he - —
= Danh sich ngudt kyjxac thyt
Nguon ky

Nguor quan ly khac
€ VAN BAN DINH KEM

1 ‘.;L,:‘r Lé nguyeniehang511@gmai com Tong Xac thuc bing tai khodn ding Co 18012019
Mang giam ky knh doanh S 1604 CH
”

Giby & nghi déng ky doanh
Kiém tra néu c6 thay d6i

Danh s8ch nguts ky chi ky 56 cdng cong trong gidly b

nghiép
Didu § cdng ty

Bin a0 Gidy chimg thye ci

Hinh 20: Kiém tra tinh toan ven ciia hd so
 Hé théng tra vé két qua (Hinh ):
v’ C6 thay déi: néu théng tin vé chit ky da bi thay doi trong qud trinh ky ho so.

v' Khéng thay déi: néu théng tin vé chir ky van toan ven trong qud trinh ky ho

SO.
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IV. Nop ho so vao Phong Ping ky kinh doanh

A

DANH SACH HO SO DANG KY > Khor dir héu

© KHOIDU LIEV
Hinh thirc Géng ky
Dia chi
Nganh nghé kinh doanh
Théng tin vé chi s& hiru
Tén doanh nghiép/'dom vi tryc
thude
Théng tin vé von
Théng tin vé ngudr dl déin theo
dy quyén
Nguor dai dién theo phép lubt
Thing tin vé thué
NQuoT Ién hé

Nguor ky

Théng tin ve hd so
Phuong thire ndp hd sor
Hinh thue Ging ky:
Lol hinh doanh nghiép:
Tén doanh nghiép viét bing tiéng Viét:

Tén doanh nghidp viét tht:

Tén doanh nghiép viet bang tieng nudc ngoal:

Trang thai ho so:

séné son

Doanh nghiép c6 GPOT/GCNEKDT
Hoat ddng theo dv an BOT/BTOBT

Khéng /

Than

% doanh nghiépidor

Céng

g ty trich nhiém hiu han mét thanh vién

CONG TY TNHH TEST 12345

D3 ky
0D-000001V19

Khéng

by b i th ‘

Hinh 21: Bam niit ndp hd so vao Phong PKKD

Budéc 7: Hoan tat qua trinh nhap va ndp hd so trén mang

- Sau khi nguoi ndp hd so/nguoi ding kyhoan thanh viéc thanh toan, hd so dang
ky doanh nghiép duoc chuyén sang trang thai “Pang ndp” va dugc ty dong tiép
nhan trén Hé thng thong tin ding ky doanh nghiép qubc gia dé va chuyén vé tai
khoan ctia Phong Pang ky kinh doanh twong tng phuc vu cho viée xir Iy hd so. HO
s0 s& chuyén sang trang thai “Pa giri di” néu duoc tiép nhan thanh cong trén He

thong thong tin dang ky doanh nghiép quédc gia (Hinh 22: Trang théi cta hd so sau

© KHOI DU LIEV

Hinh thirc déng ky

Oda chi

Ngénh nghé kinh doanh
Thdng tin vé chd & hiw

Tén doanh nghiép/'dom vi truc
thupe

Théng tin vé von

Théng tin vé ngudi Gai dién theo
dy quyen

Nguoi Gai dién theo phép ludt
Thing tin vé thué

Nguor len hé

Nguor ky

Nguwor quan Iy khic

VAN BAN DINH KEM

Gldy d& nghi déng ky doanh
nghiép

iy 1§ cong ty

o

Ban sao Gisly chimg thuc cé

nhén

khi thanh toan hoan tat

> DANH SACH HO SO DANG KY > Khéi dir liéu

Théng tin vé hd s
Phuong thire ndp ho sor
Hinh thie dang ky:
Loai hinh doanh nghiép:
Tén doanh nghiép viét bdng tiéng Viét:

Tén doanh nghiép viét tat:

Tén doanh nghiép viét bang tiéng nudc ngodl:

Trang thai ho so:

S0 ho so:

Doanh nghiép c6 GPDTIGCNDKOT
Host dong theo dv an BOT/BTO/BT

Danh sach cac thing bao tir co quan OKXD
Danh sach trong

Nép ho so s dung thi khodn dang ky kinh doanh

Hinh 22: Trang thai ciia hd so sau khi thanh toin hoan tat

- Khi hd so d3 duge ndp thanh cong, HE théng hién thi 02 ban in trén tai khoan

ctia ngudi ndp hd so/ngudi dang ky.
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¢ Ban Xem trude hd so bao gdbm cac thong tin cia hd so d3 ndp = Nhan nut
[Xem truéc] = [Khéi tao] dé tao ban in nay.
* Gidy bién nhan = Nhén nat [In] dé xem va in Gidy bién nhén.
V. Theo déi tinh trang xir 1y hd so
- Sau khi hd so duoc luu trén tmg dung ding ky doanh nghiép qua mang dién tu,
ngudi ndp hd so/ngudi dang ky c6 thé tim kiém ho so tai bat ky thoi diém nao.

- Sau khi dang nhap vao tai khoan ciia minh, nguoi ndp hd so/nguoi ding kychon
“Danh sach hd so ding ky” > Tim kiém hd so theo céc tiéu chi c6 san nhu tén

doanh nghi¢p; ma s6 doanh nghi¢p; s6 tham chiéu cta ho so.

DANG KY DOANH NGHIEP o) DICH VU CONG QUAN LY THONG TIN CA NHAN
Trang chi > DANH SACH HO SO DANG KY -
Loc thing tin
Hinh thirc ddng ky: v |9
M 36 ndl bd trong Hé 7] Mi 36 doanh nghiép: o
thong:
Loai hinh doanh nghidp: v @ Tén doanh nghiép: o
Doanh nghiép cé vlo s gidly chimg nhdn dau tw: @
GPDT! 0?07:
Hoat theo du én v o sé hd son '1¢| © Document status v o
T/BTO/BT: OD-0000010V1
__, Clear search filter
Danh sich
Loai hinh doanh nghiép wﬁw’ SGhdsy  Téndoanhnghip  irgng thai nép  Trang thas xu ly
thay hd so hs so
1 Thanh I3p mdi doanh nghidpidon | C 'n%r/ trach nhidm hiu han mdt 0D- CONG TY TNHH & ky
Wi truc thude thanh vién 0000010119 TEST 12345
ng 1 \
I ] * |[Hinh

23: Danh sach ho so ding ky qua mang

- Tai danh sach hd so, nguoi sir dung c6 thé nhin thay tinh trang xtr 1y bd ho so da
dang ky (Hinh 23);

Hb so ngp bang
TKPKKD  Guiemails Nhin
TBhoso _, hoso

hop lé ban gidy |

Dang Trinh Hb so tGm thong
o 2 . tinsang
xu ly lanh dao [ i ‘ ‘
Thué Ho6 so ndp bang
Doanh Can by Lanh dao CKSCC Doanh
nghjép nop Phong Phong nghiép nhan
ho so DBKKD DKKD xem Kt qua
xur 1y ho so xét ho so
H ik d i
i Can xem lai Ho so khong hop 1€
i
b e e e e seeke e e
Doanh nghiép ndp ho so stra doi, bo sung Phong PKKD thong
bz'fo yéu cau stra doi,
bo sung ho so
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Hinh 24: So' d6 cac bude xir Iy hd so' chia doanh nghiép
Cic gidy to' nhan dwoc khi chia doanh nghiép qua mang dién tir
Ngudi ndp ho so/nguoi dang ky ciing c6 thé xem cac vin ban lién quan dén ho so:
Gidy bién nhan ho so ndp qua mang; Thong bao yéu cau bd sung hd so; Thong tin
day du ctia hd so ndp trén mang va trang thai ndp ho so; trang thai xir Iy hd so

tuong g voi timg ho so trong Danh sach hd so dang ky.

i

L—l GIAY BIEN NHAN Ngay sau khi thanh toan thanh cong

THONG BAO SUA D61, BG SUNG HO SO
NEU b Sau khi phong BKKD xem xét hé so

THONG BAO HO SO HOP LE

o i hodn DKKD Sau khi co quan thué cdp ma s& cho doanh nghiép|
V&I trudng p bing tai khodn BKKD)

GIAY CHUNG NHAN DPKDN Sau khi phong BKKD chdp thudn hé so

Hinh 25: Danh sach céc gidy to' nhan dwgc khi ding ky qua mang
VI. Sira d6i, bo sung ho so trong truwong hop hd so can sira ddi, bé sung

- Sau khi hd so di duge nop truc tuyén, Phong Bang ky kinh doanh xem xét dé xur
1y hd so do doanh nghiép ndp. Trong trudng hop Phong Pang ky kinh doanh yéu
cau doanh nghiép stra d6i, bo sung hd so, nguoi ndp hd so/ngudi dang ky s& nhan
dugc email thong béo tai dia chi email da dang ky.

- Khi ding nhap vao tai khoan ctiia minh nguoi ndp hod so/ngudi dang ky, ngudi

nop hd so/nguoi dang ky co thé xem Thong béo yéu cau bd sung thong tincua
Phong Piang ky kinh doanh d6i véi hd so ¢6 (Hinh 26: ).

Danh séch cac théng bdo tir co quan DKKD

185/12 [Théng béo yéu c3u bd sung théng tin I Dain 22/10/2012 5:31:19 CH In
109/12 Gidy bién nhan Pa tao 18/10/2012 4:39:01 CH In

Hinh 26: Man hinh in Thong bo yéu cau bo sung ho so
Cac buwéc nop ho so sira d6i, bo sung
- Ngudi nop hd so/ngudi dang ky truy cap Hé théng truc tuyén, kiém tra va chinh
stra hd so theo yéu cau, chuén bi va ky lai hd so (twong tu cac budc da thyc hién
khi nop ho so 1an dau).
- HO so sira d6i bd sung khong phai thanh toan 1¢ phi ding ky doanh nghiép, do

d6 nguoi ndp hd so/nguoi dang ky khong phai thuc hién bude thanh toan. Ho so s&
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dugc tu dong tiép nhan vao Hé thong thong tin dang ky doanh nghiép qubc gia sau
khi hé so duge ky.

Xem Sira d6i

Thong bao thong tin/tai Ky xéc thuc Nhan Giay

bién nhan
mai

stra doi, bd liéu dinh ho so
sung kem

Hinh 27: Cac buéc ndp hd so sira doi, bd sung
VII Nhén két qua
- Sau khi hd so di duge nop truc tuyén, Phong Bang ky kinh doanh xem xét dé xur

1y hd so do doanh nghiép ndp. Trong trudong hop hd so dang ky qua mang hop 1¢,

ngudi ndp hd so s& nhan duoc email thong béo tai dia chi email di dang ky.

Tai khoan PKKD

&/ Phong PKKD giri Thong & Trang théi hd so chuyén
bio ho so hop 1é sang “Pwoc chap thuin”

&7  Doanh nghiép nop hd so ban 7/ Doanh nghiép dén Phong
gidy dén Phong PKKD PKKD dé nhan két qua.

(trong vong 30 ngay ké tir
ngay Phong DKKD giri
Théng bdo ho so hop 1é).
\//’/ Phong PKKD tra két qua
cho doanh nghiép. \_ Y,

Hinh 28: Nhén két qua d6i véi trwong hop ho so ding ky qua mang hop 1¢
Nop ho so bang ban gidy (truwong hop sir dung Tai khoin PKKD)
Truong hop hd so duoc ndp bang Tai khoan DKKD, khi hd so ding ky qua mang
d3 hop 1€, nguoi sir dung can ndp hod so bang ban gidy dén Phong Pang ky kinh
doanh dé duoc nhan két qua ding ky doanh nghiép:
- (01) bo hd so PKDN bang ban gidy (fwong itng véi hé so dién tiz)
- Gidy bién nhan dién tu
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- Thong bao hd so dién tir hop 18
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