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Quy trinh ding ky chuyén doi loai hinh doanh nghiép qua mang dién t
dugc quy dinh tai Nghi dinh s6 78/2015/ND-CP ngay 14/9/2015 cta Chinh pht vé
dang ky doanh nghiép, Nghi dinh s6 108/2018/ND-CP ngay 23/8/2018 ciia Chinh
phu vé stra d6i, bd sung mot sé diéu cua Nghi dinh sé 78/2015/ND-CP ngay 14
thang 9 nam 2015 cta Chinh phua vé ding ky doanh nghiép, cu thé nhu sau:

Ditu Noi dung

Diéu 35 Dang ky doanh nghiép qua mang dién tr

Piéu 36 HO so ding ky doanh nghiép qua mang dién tir hop 18

Diéu 37 Trinh ty, thi tuc dang ky doanh nghi€p qua mang dién tir st dung chit ky
sO cong cong

Diéu 38  Trinh ty, thi tuc ddng ky doanh nghiép sir dung Tai khoan ding ky kinh
doanh

Diéu 39  Xir 1y vi pham, khiéu nai va giai quyét tranh chép lién quan dén chit ky s6
cong cong, Tai khoan dang ky kinh doanh

Tai liéu nay dugc soan thao nham hudng dan cho ngudi ndp ho so/ngudi

dang ky thuc hién ding ky doanh nghiép qua mang dién tir trén Cong thong tin

qudc gia vé diang ky doanh nghiép. Moi ca nhan déu c6 thé ding ky tai khoan, truy

cap va thyc hién dang ky cac loai hinh dang ky doanh nghi€p qua mang di¢n tur tuy

theo nhu cau.




QUY TRINH PANG KY CHUYEN DOI LOAI HINH DOANH NGHIEP QUA

MANG PIEN TU

I Tao ho so dang ky chuyén doi loai hinh doanh nghiép qua mang dién tu

Buwoc 1

Buworc 2

Buwoc 3

Buorc 4

Bwoc 5

Cic budre tao hd so ding ky truc tuyén
Chon Phuwong thirc ndp ho so

Chon loai ding ky thay doi truc tuyén

Ping ky thay doi doanh Ping ky thay doi doanh
nghiép nghiép/DVTT
Chon loai hinh doanh Tim kiém doanh nghi¢p/DVTT dé
nghiép tién hanh ding ky thay doi

Chon loai dang ky thay doi

Chon loai gidy to' ndp qua mang dién tir

X4c nhan thong tin dang ky

Budéc 1: Chon phwong thirc ndp ho so (Hinh 1)

- Tuy timg trudng hop cu thé, ngudi ndp hd so/nguoi dang ky chon mot trong cac

phuong thire sau:

* Suwdung Tai khoan dang ky kinh doanh

*  Sir dung chit ky sé cong cong

Trang chii > DANG KY DOANH NGHIEP
@ Phwong thiFc nop ho so

®) NOp ho so sirdung chir ky s6 cong cdng

NOp hd so sirdung tai khoan dang ky kinh doanh \

Hinh 1: Man hinh chon phwong thirc np ho so



* Chon phuong thie |
nop ho so

v

Nop bing Tai khoan DPKKD Nop bing Chir ky s6 cong cong
- Ngwoi ky phai c¢6 Tai khoan DKKD - Nguoi ky phai ¢6 CKSCC
- Phdi ngp ho so ban gidy dén - Khéng cdn ngp hé so ban gidy
Phong DKKD dén Phong DKKD
- THONG BAO MAU DAU qua mang:
khong phai ngp hé so ban gidy dén
Phong DKKD

Hinh 2: So sanh ndp ho so bang Tai khoin PKKD va chir ky s6 cong cong
Bwdc 2: Chon hinh thire dang ky (Hinh 3)
- Chon hinh thuc dang ky: Pdang ky thay déi doanh nghiép/don vi truc thudc;

- Nhin nut [Tiép theo] dé tiép tuc dang ky hodc [Tré vé] dé quay lai man hinh
trudc.

@ Chon loai dang ky trwc tuyén

Thanh l3p méi doanh nghi€p/don vi truc thudc /
® Ding ky thay ddi ndi dung dang ky doanh nghiép/don vi truc thudc

Bao gom

Thay di ndi dung DKDN

Théng béo thay ddi

Théng bao mau déu

Tam ngirng hoat dong

Hoat dong trd lai

Chuyén ddi loai hinh doanh nghiép

Gidi thé
Théng bao quyét dinh gidi the

T theo

Hinh 3: Man hinh chgn hinh thuc dang ky
Budc 3: Tim kiém doanh nghiép ding ky thay doi
- Tim kiém doanh nghiép/don vi tryc thuc dé tién hanh dang ky thay doi;

- Nhin nut [Tiép theo] dé tiép tuc dang ky hodc [Tré vé] dé quay lai man hinh
trudc.



@ Tim kiém doanh nghiép/don vi trrc thudc deé tién hanh dang ky thay doi

Théng tin v& doanh nghiép/don vi chi quan
M3 s6 doanh nghiép: \[0103679841 1@

M3 s6 ndi bo trong Hé thong: l

7]
Loai hinh doanh nghiép: Cdng ty trach nhiém hiru han mét thanh vién

M3 6 doanh nghiép: 0103679841

M3 $6 ndi bo trong Hé thdng: 0004893125

Tén doanh nghiép: E’.,?',‘;ﬁ 3 TNHH SAN XUAT XUAT NHAP KHAU VA THUONG MAI /

Hinh 4: Man hinh tim kiém doanh nghiép
Budc 4: Chon loai ding ky thay doi
- Chon loai dang ky thay doi ndi dung ding ky chuyén d6i loai hinh doanh
nghiép

- Nhin nut [Tiép theo] dé tiép tuc ding ky hodc [Tré vé] dé quay lai man hinh
trudc.

@ Chon loai dang ky thay doi ( Doanh nghiép sé nhan dwoc Gidy chirng nhan dang ky doanh nghiép )

® Thay d8i ndi dung DKDN Thay ddi tén doanh nghiép: C6 (e Khong
Théng bao thay ddi
Théng bdo mau dau
Tam ngimg hoat dong

\ Hoat dong tra lai
Chuyén déi loai hinh doanh nghiép

Giai thé, Xda tén doanh nghiép
Théng bao quyét dinh giai thé

Luu §: Thay ddi ndi dung dang ky doanh nghiép bao gdm cac truéng hop sau

- Tén doanh nghiép

- Dia chi tru s& chinh

- Thanh vién cong ty TNHH, thanh vién hop danh cong ty hop danh

- Ngu&i dai dién theo phap lut

- Chii doanh nghiép tw nhan, chi s& hifu cong ty TNHH 1TV

- V6n diéu & ctia cong ty, t7 1€ von gop

- Ngui dlrng Gau chi nhanh/van phong dai dién/dia diém kinh doanh

Néu néi dung thay ddi bao gdm cac trudng hop thude Thay ddi ndi dung dang ky doanh nghiép va Théng bao thay ddi thi chon: Thay dbi ndi
dung dang ky doanh nghiép /

Hinh 5: Chon chuyén ddi loai hinh doanh nghiép
Luuy:
- Chi can nhap ma s6 doanh nghiép hodc ma s6 noi bo trong H¢ théng dé tim kiém
(khong can nhap ca 2 loai ma sd)

- Néu tao hd so diang ky thay dbi cua chi nhanh/vin phong dai dién/dia diém kinh
doanh: can nh3p ma s6 cua chi nhanh/van phong dai di¢n/dia diém kinh doanh
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(khong nhap ma sé cua doanh nghiép)

@ Chon loai dang ky thay doi

/

Thay ddi ndi dung PKDN

Loai hinh doanh nghiép chuyen @i | 51 ty trich nhiém hiu han hai thanh vién tré 1an v |

Théng bao thay ddi
Théng bdo mau dau
Tam ngimng hoat ddng
Hoat dong tra lai

Chuyén ddi loai hinh doanh nghiép
Giai thé, Xda tén doanh nghiép
Théng bdo quyét dinh giai the

/

Hinh 6: Man hinh hién thi loai hinh doanh nghié¢p chuyén doi

- Nhan nat [Tiép theo] dé tiép tuc ding ky hoic [Tré vé] dé quay lai man hinh

trudc;

Budérc 5: Chon ti liéu dinh kém ho so' (Hinh )

- Tich chon loai tai li¢u dinh kem hodc giir Ctrl va tich dé chon nhiéu loai tai liéu

cung lac > Nhin nat [Chon] dé thém tai lidu vao danh sach;

- Nhén nut [Tiép theo] dé tiép tuc dang ky hodc [Tré vé] dé quay lai man hinh

trudc;

Céc giay t&' nop qua mang dién tir

Chon cac %a‘y & nop
CIEIE LA Gidy dé nghi dang ky doanh nghiép
Ban sao bién ban hop

Diéu |é cong ty chuyén ddi

Ban sao Gidy ching thuc ca nhan

Ban sao Gidy chi'ng nh&n DKKD/Gidy chifng nhin DKDN
Danh sach thanh vién/cé déng sing I13p

Van ban Gy quy&n cho ngudi dai dién lam tha tuc DKDN
Cam két cia doanh nghiép x3 hdi

Bién lai thu | phi

Khac

Quyét dinh ctia chi s& hitu/ Hai dong thanh vién/ Dai hdi dong cd dong

cror 3

D Gidy d& nghi dang ky doanh nghiép
D Ban sao bién ban hop

Xoda

Xoda \

GRS Tiép theo

Hinh 7 Man hinh chon cac loai tai liéu dinh kém

- Nhén [OK] dé x4c nhan cac loai tai liéu dinh kém hodc [Hiy] dé quay lai chon

lai cac tai lieu dinh kém (Hinh ).



10.1.47.224 cho biét

Ban cé chac chan d3 tai dd cac tai liéu dinh kém theo quy dinh?

Né&u c6, 4n [OK], néu khéng, &n [Cancel] \

Hinh 8: Man hinh xdc nhan tai li€éu dinh kém

Luuy:

- Can chon ding cac gidy to can ndp theo quy dinh vé thanh phan ho so

- Viéc tai cac giéy to can nop 1én HE théng s€ duoc thuc hién & budc tiép theo
Budc 6: Thong tin cho xac nhan (Hinh ):

- Man hinh sé& hién thi nhiing théng tin ngudi sir dung da dién vé loai hinh doanh
nghiép, thong tin vé tai liéu dinh kém tuong tmg.

- Nhén nat [Bflt d:"iu] dé tiép tuc dang ky hodc [Tré Vé] dé quay lai man hinh
truéc—> Trang thai ctia hd so chuyén thanh “Pa luu”.

Xac nhan thong tin dang ky

St dung chir ky s6 cong cong/tai khoan ding ky kinh doanh: Nop hé so st dung tai khoan dang ky kinh doanh

Loai dang ky truc tuyén: Dang ky thay ddi ndi dung déng ky doanh nghiép/don vi truc thuée
Loai dang ky thay ddi: Chuyén ddi loai hinh doanh nghiép

Loai hinh doanh nghiép chuyén ddi: Cong ty trach nhiém hiru han hai thanh vién trd I€n

Sira ddi théng tin doanh nghiép

Loai hinh doanh nghiép: Cdng ty trach nhiém hiru han mét thanh vién

M3 6 doanh nghiép: 0103679841

M3 6 noi bd trong Hé thng: 0004398125

Tén doanh nghiép: %388 Jé mm féﬁ Kgll_JAT XUAT NHAP KHAU VA

Céc gidy t& ndp qua mang dién t&

1 Gidy d& nghi dang ky doanh nghiép

1 Ban sao bién ban hop

Hinh 9: Man hinh xdc nhin théng tin dang ky



II. Ké khai théng tin trong hé so dang ky chuyén doi loai hinh doanh nghiép
qua mang dién tu

2.1. Nhdp cdc théng tin trong hé so ddng ky chuyén doi loai hinh doanh
nghiép qua mang dién tu

Nhap céac thong tin tir hd so ding ky chuyén doi loai hinh vao cac khdi thong
tin tuong Gmg trong cac khéi dir lidu trén man hinh. Tuy ting loai hinh doanh

nghiép s& c6 cac khdi thong tin khac nhau, bao gom:

Trang chi > Khoi diF liéu

€ KHOI DU LIEU Théng tin v& b 53
Hinh "?m: déng ky Phuong thirc ndp h so: Nép hé so st dung tai khodn dang ky kinh doanh
Dia chi . Hinh thikc dang ky: Ding ky thay ddi néi dung dang ky doanh nghiép/don vi truc thue
Nganh nghé kinh doanh Loai hinh doanh nghiép: Cdng ty trach nhiém hiru han hai thanh vién trd 1én
Tén doanh nghiép/don vi trye M3 sé doanh nghiép: 0103679841
thuge — M3 s ndi bo trong Hé théng: 0004893125
Thong tin vé vba Tén doanh nghiép viét bang tiéng Viét: CONG TY TNHH SAN XUAT XUAT NHAP KHAU VA THUONG MAI HA PHAT
Théng tin vé thanh vién Tén doanh nghiép viét tat: HA PHAT TPIMEX CO. LTD
/gui dai dién theo phap lugt Tén doanh nghiép viét bang tiéng nwéc ngoai: HA PHAT TRADING AND IMPORT - EXPORT PRODUCTION COMPANY LIMITED
Théng tin vé thué Trang thai hd so: Diluu
Ngui lién hé S6 hé son
Nguoi ky Doanh nghiép c6 GPDT/GCNDKDT Khéng
Nguei quén Iy khac Hoat ddng theo dw an BOT/BTO/BT Khéng

@ VANBANDINHKEM £+ E
. . Kiém tra théng tin || Ddng bdo cdo KT théng tin Ky s6/>
Gidy dé nghj dang ky doanh Hiy kv
Ban sao bién ban hop Danh séch cdc théng bao tir co quan DKKD
Danh sach tréng!

Hinh 10: Cac khéi di liéu
Luuy:
- CHI nhap va 4n Luu ddi véi nhiing thong tin stra d6i, bo sung (twong tng
v6i Gidy dé nghi)
- KHONG an Luu tai nhimg khéi thong tin khong stra d6i, bo sung.

- DAu tich  trén man hinh chi thé hién thong tin da dugc LUU; KHONG thé
hién thong tin da duoc nhap day du, chinh xac.

2.2. Kiém tra théng tin ho so

- Nhén nat [Kiém tra thong tin] dé kiém tra xem cac thong tin cin nhap di day

du va dung theo yéu cau (Hinh );



Trang chi > Khoi diF liéu

€ KHOI DU LIEU Thaéng tin v& ho so
finh thize ding k5 Phuong thirc nép hé sor N&p hé 5o st dung t5i khodn aang ki kinh doanh
BDia chi . Hinh thic dang ky: Ding ky thay Gdi néi dung déng ky doanh nghiépidon vi truc thude
Ngénh nghe kinh doanh Loai hinh doanh nghiép: Céing ty trach nhiém hiru han hai thanh vién tr& lén
Tén doanh nghiép/don vij truec M 6 doanh nghiép: 0103679841
thuge — M 36 ndi bo trong Hé thong: 0004898125
Thang tin "f von Tén doanh nghiép viét bing tiéng Viét: CONG TY TNHH SAN XUAT XUAT NHAP KHAU VA THUONG MAI HA PHAT
Thing tin v thinh vién Tén doanh nghiép viét tit: HA PHAT TPIMEX CO.LTD
Ngui dai dién theo phap lugt Tén doanh nghiép viét bing tiéng nuéc ngoai: HA PHAT TRADING AND IMPORT - EXPORT PRODUCTION COMPANY LIMITED
Théng tin vé thué Trang thai hd so: Diluu
Ngui lién hé S6 hé so:
Nguoni ky Doanh nghiép cé GPDTIGCNDKDT Khéng
Ngui quan Iy khic Hoat déng theo dw an BOT/BTO/BT Khéng

€ VANBANDINHKEM £+
. ) Kiém tra théng tin Pong bdo cdo KT théng tin Ky s
Giay dé nghj dang ky doanh H
e
Ban sao bién ban hop Danh sach cac théng bao tir co quan DKKD
Danh sach tréng!

Hinh 11: Man hinh hién thi cac nat chirc ning xir Iy ho so

- Hé théng sé& hién thi cac canh bao 16i néu thong tin da nhap chua diy du hoic
chua chinh xac (Hinh );

Trang chil > Khoi dir ligu

€ KHOID LIEV Thng tin v& hé so
Hinh thirc déng ky T

Dia chi

Nganh nghé kinh doanh

gingusi xéc thirc ho so bang tai khoan dang ky kinh doanh 12 bat budc

Hinh 12: Man hinh hién thi canh bao 15i

- Trong trudng hop c6 canh bao 13i: tich vao dong canh bao 16i > Heé thong sé tu
dong chuyén dén man hinh c6 truong thong tin bi 16i (Hinh );

- Sau khi stra 16i, nhan nut [Péng bao cao KT thong tin] dé dong cac canh bao
16i (Hinh );

- Nhén nit [Kiém tra thong tin] dé kiém tra lai thong tin ho so (Hinh ):
* Néu khong con canh bao 13i, thuc hién tiép cac budc tiép theo;
e Néu con canh bao 161, thuc hién lai cac bude trén.
- Nhén nit [Xem trwée] dé hién thi Dy thao Gidy chimg nhan (Hinh );
IL. Tdi van ban dién tir ciia bo hé so dang ky doanh nghiép qua mang dién tir

- Khi ndp ho so ding ky dién tir, nguoi dung can tai 1én day du cac gidy to theo
quy dinh vé thanh phan hd so (gidng nhu hd so ban gidy).

- Y€u cau doi1 voi tai liéu dinh kém 1a van ban dién tur:

* Duoc tao truc tuyén hoac dugc quét (scan) tir van ban giéy
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* (o6 dinh dang “.doc”, “.docx” hoac “.pdf”

 Thé hién chinh xac, toan ven ndi dung cua vin ban gidy (da duoc ky tén theo

quy dinh)
e Tén vin ban dién tir phai duoc dit twong tmg voi tén loai gidy td trong hd so
bang ban gidy
* (6 dung luong khong qua 15Mb
CAch tdi tai liéu dinh kém
- Nhan chon vao tai liéu dinh kém va tién hanh tai cac tai liéu theo cac muc twong
ung.
- Sau khi tai lén tai liéu dinh kém, nguoi st dung nhan vao muc "Loai tai liéu

dinh kém" va lya chon trong cac loai tai liéu c6 san (Hinh 13).
- H¢ théng chép nhan ca 2 loai tai li€u dinh kém:
e Tai liéu dinh kém thong thuong dugc scan (co du chir ky theo yéu cau);

e Tai liéu dinh kém c6 day du chir ky sb theo quy dinh dudi dang ban dién tir.

@) VAN BAN DINHKEM A+

\Giéy gé nghj dang ky doanh

nghiép

Théng tin tai liéu dinh kém
Loai tai liéu dinh kém:

Bin sao bién bin hop $6 Iwong ti liu: 1

Théng tin thém:

\ Danh sich \

[ Chon tép | Khéng c6 tép nao duoc chon ’ Tai lén

a 5 Loai dinh kém \
\ 1 3.paf Giy & nghi dang ky doanh nghiép v Téivé | Xem van ban dinh kém

Hinh 13: Tai cac tai liéu dinh kém
Chi dinh nguoi ky tréntrén ho so ding ky doanh nghiép (Hinh )

- Ngudi ndp hd so/nguoi dang ky thuc hién gan tén nguoi ky tréntrén hod so dang
ky doanh nghiép theo quy dinh.

- C6 hai hinh thirc d& ngudi nop hd so/ ngudi dang ky thire hién ky: St dung chir
ky s6 cong cong hodc tai khoan ding ky kinh doanh dé ky tréntrén hd so diang ky
doanh nghiép;

- Ngudi nop hd so/ngudi dang ky chon khéi thong tin [Ngwoi ky:;
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€ KHOI DU LIEU
Hinh thirc dang ky
BDia chi

Nganh nghé kinh doanh

thude
Théng tin vé vbn

Théng tin vé thanh vién

Théng tin vé thué
Ngueoi lién hé
Nguor ky
Nguwoi quan ly khac

€ VAN BAN DINH KEM
Gidy dé nghi déng ky doanh
nghiép

Ban sao bién ban hop

Tén doanh nghiép/don vj truc

Ngueoi dai dién theo phap luat

D+

Trang chd > Khoi dir liéu > Danh séch ngudi ky/xac thuc
D3 tim thay Ngui kjixac thuc. DE nghi thuc hién chi dinh Ngusi kjixac thuc

Théng tin vé& hd so
Phuong thikc ndp hd so:
Hinh thikc dang ky:
Loai hinh doanh nghiép:
M3 s6 doanh nghiép:
M3 s6 ndi bd trong Hé thdng:
Tén doanh nghiép viét bang tiéng Viét:
Tén doanh nghiép viét tit:
Tén doanh nghiép viét bang tiéng nuwéc ngoai:
Trang thai hd so:
S6 hé sot
Doanh nghiép c6 GPDT/GCNDKDT
Hoat déng theo dw an BOT/BTO/BT

Nop hé so sir dung tai khoan dang ky kinh doanh

Dang ky thay ddi néi dung dang ky doanh nghiép/don vi trc thude

Cdng ty trach nhiém hiru han hai thanh vién tré 1én

0103679841

0004398125

CONG TY TNHH SAN XUAT XUAT NHAP KHAU VA THUONG MAI HA PHAT

HA PHAT TPIMEX CO. LTD

HA PHAT TRADING AND IMPORT - EXPORT PRODUCTION COMPANY LIMITED

Diluu

Khéng
Khéng

Théng tin ngudi ky s6 cong cdng/ngudi xac thuc hd so bang tai khoan ding ky kinh doiV /

Tim kiém g

Tim kiém
Tim theo email: [nguyenienangs 11@gmail.com| .
Ho tén: Nguyén L& Hing
Email: nguyenlehang511@gmail.com
Chirc danh*:

L‘m

Hinh 14: Khdi thong tin Nguwoi ky/xac nhin

- Trong truong “Tim kiém email”: Nhap email ctia c4 nhan chiu trach nhiém ky
hd so dang ky doanh nghiép va nhin nat [Tim kiém] >Hé théng tu dong dién

thong tin vé Ho tén ctia c4 nhan chiu trach nhiém ky hd so. Thong tin vé ho tén va

email cua cd nhan chiu trach nhiém ky h6 so khong chinh stra duogc;

- Pé tim kiém duoc thong tin vé c4 nhan chiu trach nhiém ky ho so ding ky doanh

nghiép theo dia chi email, dia chi email can phai:

* Da dugc dang ky tai budc dang ky tai khodn thong thuong;

* Tai khoan thong thudng phai ¢ trang thai “dang hoat dong” va da duoc két

ndi v6i chir ky s6 cong cong hodc Tai khoan dang ky kinh doanh (fwong ing

v6i phwong thire ngp hé so ciia bg hoé so dang chudn bi).

Ngudi ndp hd so/ngudi dang ky nhap thong tin vé Chuc danh cia ca nhan chiu

trach nhiém ky tréntrén ho so tai trudng thong tin “Chire danh” (Hinh );

Ho tén:

Email:

Tim theo email:

Chirc danh*:

Thong tin ngudi ky s6 cong cong/ngudi xac thuc ho so bang tai khoan d-éng ky kinh doanh

Tim kiém

\nguyenlehangs 11@gmail.com

Nguyén Lé Hang

nguyenlehang511@gmail.com

TTéng giam doc|

B con |

Danh séch nguai ky/xéc thuc
Danh séch trong!

Danh séch ngudi ky chir ky sé cong cdng trong gidy t&
Danh sach tréng!

Hinh 15: Chirc danh cua nguwoi ky
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- Ngudi ndp hd so/ngudi ding ky nhan nit [Chon] dé yéu cau ca nhan chiu trach
nhiém ky trén hd so ky trén hd so (Hinh ). Thong tin vé ¢4 nhan chiju trach nhiém
ky trén ho so dugc cap nhat vao danh sach: Danh siach nhirng nguoi ky trén ho
so’ (Hinh );

- Hé thdng sé& tu dong giri email thong bao dén dia chi email da dang ky cua cac

ca nhan co trach nhiém ky trén ho so.

Luuy:
- Tai budc nay, néu nguoi ndp ho so/nguoi dang ky muon xoa tén mot cad nhan
nao do khoéi danh sach cac ca nhan can ky trén ho so, chon nat [Xo6a] tuong ing
vo1 ¢4 nhan do trong danh sach, xac nhan lai viéc x6a tén ca nhan can ky trén ho so

—>Tén ca nhan nay sé dugc x6a khoi danh sach.

Thong tin ngudi ky s6 cong cdng/ngudi xac thuc hd so bang tai khoan ding ky kinh doanh
Tim ki€ém

Tim theo email: » >

Danh sach ngudi ky/xac thuc

1/Nguyen Lé | nguyenlehang511@gmail.com | Tong giam | Xac thuc bang tai khoan dang ky kinh |Khdng {xda |
b-gné doc doanh ! Tem
Danh sach ngudi ky chix ky s& cdng cdng trong gidy t&

Danh sach tréng!

Hinh 16: X06a nguwoi ky khoi danh sach

- Néu tai Buére 1, nguoi ndp hd so/ngudi diang ky chon phwong thirc ndp hd so sir
dung chir ky s6 cong cong-> tat ca cic ca nhan ky sb 1én hd so déu phai ky ho so
bang chir ky sé cong cong (Hé théng khong cho phép ca nhan c6 Tai khoan ding
ky kinh doanh ky trén ho so nay).

- Néu tai Buére 1, nguoi ndp hd so/ngudi ding ky chon phwong thirc ndp hd so sir
dung Tai khoan ding ky kinh doanh = tit ca cac ca nhan ky s6 1én hd so déu phai
ky ho so bang Tai khoan dang ky kinh doanh (Hé thong khong cho phép ca nhan
c6 chit ky s6 cong cong ky trén hd so nay).

Buéc 7: Chuén bi hd so

- Sau khi dién day du thong tin cua ho so, nhan nat [Chuan bi] (Hinh ); Néu ho
s0 van con thiéu thong tin theo quy dinh, Hé thong sé& hién thi canh bao d6. Ngudi
ndp hd so/nguoi dang ky phai chinh sira va chuéan bi lai ho so.

- Nhap ma xac nhan hién thi trén man hinh (Hinh ). H¢ théng tu dong chon Phong

Ping ky kinh doanh dé xir 1y hd so cin cir vao tinh/thanh phd cua dia chi tru s¢
13



chinh doanh nghiép da nhap tai budc nhap thong tin. Tén phong PKKD tiép nhan
ho so s& dugc hién thi & dudi doan ma.

- Néu ho so d3 diy du thong tin theo quy dinh, nhap “chudi ky xdc nhdn” va nhan
nut [X4c nhén] dé hoan thanh budc chuin bi hd so. (Hinh 17)

Trang chi > Khoi dir liéu > Trang xac nhan
€ KHOI DU LIEU Théng tin v& hd so
Hinh thike déng ky Phuwong thirc np hd so: Nop hé so sir dung tai khoan dang ky kinh doanh
Dja chi Hinh thic dang ky: 9ing ki thay adi ndi dung ding kj doanh nghiép/don vi truc thudc
Ngénh nghé kinh doanh Loai hinh doanh nghiép: Cdng ty trach nhiém hiru han hai thanh vién tré 1én
Tén doanh nghiép/Gon VItri!e  wz o4 doanh nghiép: 0103679841
thuge M3 s6 ndi b trong Hé théng: 0004898125
Théng tin vé vén Tén doanh nghiép viét bang tiéng Viét: CONG TY TNHH SAN XUAT XUAT NHAP KHAU VA THUONG MAI HA PHAT
Théng tin vé thanh vién Tén doanh nghiép viét tat: HA PHAT TPIMEX CO.LTD
Ngui dai dién theo phap ludt  Tén doanh nghiép viét bing tiéng nwéc ngodi: HA PHAT TRADING AND IMPORT - EXPORT PRODUCTION COMPANY LIMITED
Théng tin vé thué Trang théi hd so: Diluu
Ngui lién hé S6 ho so:
Nguoi ky Doanh nghiép c6 GPDT/GCNDKDT Khéng
Ngudi quan ly khac Hoat ddng theo dw an BOT/BTO/BT Khong
€ VAN BAN DINH KEM £+ e \
Gidy @& nghj déng ky doanh Chudi ky tw xac nhan': Nhap cac ky tv trong hinh &nh hién ra dubi gay.
nghiép \\Qsesss| ]
Ban sao bién ban hop
\Hé 80 s€ dwoc nop tw dong vao Phong DKKD*: Thanh phé Ha Nai v o

Hinh 17: Nhap ma xac nhan

10.1.47.224 cho biét

Néu cd, nhan [OK], néu khéng, nhin [Cancel] \

Hinh 18: Thong tin x4c nhian

- H¢ théng tao ma s6 tham chiéu cua hd so co dang nhu sau: OD-xxxxxxx/xx, vi
du: OD-0000011/19. Hd so duoc chuyén sang trang thai “Pa chuin bi” va khong
thé chinh stra dugc thong tin (Hinh ).

14



Trang chi > Khéi diF liéu
6ng tin hd so 3 duoc chdp nhan. Trang thai chuyén sang a3 duoc chudn bil
Théng tin hé o 63 duoc chap nhan. Trang thai chuyé: 3 duoc chudn bi!
© KHOI DU LIEU Théng tin v& hd s
Hinh thirc déng ky 5 sa . .
Phwong thire nép ho so: NGp ho so st dung tai khoan dang ky kinh doanh
BDia chi . PR N . . N
’ Hinh thirc dang ky: Ding ky thay ddi ndi dung dang ky doanh nghiép/don vi true thuse
Nganh nghé kinh doanh N L R . . R,
'ganh nghe Kin an Loai hinh doanh nghiép: Cong ty trach nhiém hiru han hai thanh vién tré Ién
Tén doanh nghiép/don vi trire Ma s6 doanh nghiép: 0103679841
thude PSP, s
: Ma 30 ndi bo trong Heé thong: 0004898125
Théng tin vé v P . : . . P
g unvevon Tén doanh nghiép viét bang tiéng Viét: CONG TY TNHH SAN XUAT XUAT NHAP KHAU VA THUONG MAI HA PHAT
Thong tin ve thanh vién Tén doanh nghiép viét tit: HA PHAT TPIMEX CO. LTD
Ngui dai dién theo phap luét Tén doanh nghiép viét bang tiéng nwéc ngoai: HA PHAT TRADING AND IMPORT - EXPORT PRODUCTION COMPANY LIMITED
Théng tin ve thue Trang thai ho so: D3 chuan bi
Ngui lién hé S6 ho so: 0D-0000011/19
Ngudi ky Doanh nghiép c6 GPDT/GCNDKDT Khéng
Nguoi quan Iy khac Hoat déng theo dw an BOT/BTO/BT Knhéng /
€ VAN BAN DINH KEM = ” —— —— e
. | Kiém tra thong tin ong tin Chugn b Ky sd/Xac thuc bang tai khoan DKKD
Gidy dé nghi dang ky doanh — 8 N o
i Huy ky / xac thuc I g DKKD X6a ho so
nghiép
R Danh sach cac théng bao tir ca quan DKKD
Ban sao bién ban hop 1
’ Danh sach tréng!

Hinh 19: Ho so' di dwoc chuén bi
1. Ky 56/ Xdc thwe hé so diang ky doanh nghiép qua mang dién tir

- Viéc chi dinh ngudi ky sd/xac dinh hd so dang ky doanh nghiép duoc thuc hién
tai budc ké khai thong tin trong bd hd so dang ky doanh nghiép qua mang dién tir,
nhu huéng dan tai phan trén.

- Vi truong hop ndp hd so bang Tai Khoan dang ky kinh doanh, dé tién hanh ky
sd/Xac thuc hd so dang ky doanh nghiép, c4 nhan chiu trach nhiém ky trén ho so
mo hd so can ky, nhan nat [Ky s6/ Xac thwe bing tai khoin PKKD] dé tién hanh
ky so/xac thuc.

- Vi truong hop hod so dung chit ky s6 cong cong, ca nhan chiu trach nhiém ky

trén ho so thuc hién cac budc sau:
* (Cam USN token vao 6 cam USB cua may tinh;

* Tich chon nut x4c nhan “7Téi xin cam doan tinh trung thwc, chinh xdc va

toan ven cua ho so dang ky va cac tai lieu dinh kem”,

 Nhén nit [X4c nhan]>May tinh s& tu dong chay chuong trinh dé nhan
dang chit ky sd cong cong va ngudi ndp hd so/ngudi ding ky s& chon chir

ky s6 cong cong dung dé ky 1én ho so;
 Nhéan nat [Ky s6/Xac thuwe bang Tai khoan PKKD;
* Nhap ma PIN;
* Khihé théng thong bao viéc ky s6 thanh cong, nhén nut [Pong].

- Vi truong hop hd so dung Tai khoan dang ky kinh doanh, c4 nhan chiu trach

nhiém ky trén ho so thue hién cac budce sau (Hinh ):
15



* Tich chon nit x4c nhan “Téi xin cam doan tinh trung thwc, chinh xdc va
toan ven cua ho so ding ky va cdc tai liéu dinh kém”->Phan tén dang nhap da

dwoc mic dinh san, nguoi ky chi can nhap mat khau cua tai khoan thong thuong da

tao;

e Nhan nut

[X4c nhén].

Ky 5o/ xac thuc

Ky 86/ xac thuc:

Tén dang nhap*:

e/ T01 Xin cam doan tinh trung thuc, chinh xac va toan ven ca hd so dang ky va cac tai liu dinh kém

Ky bang chi¥ ky s6 cong cdng Xac thuc bang tai khoan dang ky kinh doanh

hang_htkiemthu

Mat khau®:

Hinh 20: X4c nhan ky sb sir dung Tai khoan PKKD

10.1

47.224 cho biét

“ Hu y

Hinh 21: Thong tin x4c nhian

- HO so dang trong qua trinh ky c6 trang thai “Pang ky”, ngudi ndp hd so/ngudi
dang ky c6 thé xem thong tin vé tinh trang ky hd so bang cach chon khdi thong tin
[Ngwoi ky/Xac nhan] (Hinh ).
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Trang chi > Khéi dir liéu > Danh séch nguoi ky/xac thuc
€ KHOIDU LIEU Théng tin v& ho so
Hinh thirc dang ky

Phuong thirc ndp hd so: Nép hé so si dung t3i khoan dng ky kinh doanh
Djachi Hinh thirc dang ky: Ding ky thay ddi néi dung dang ky doanh nghiép/don vi truc thude
Nganh nghé kinh doanh Loai hinh doanh nghiép: Cdng ty trach nhiém hiru han hai thanh vién trd 1én
Tén doanh nghiép/don vi tryc M3 s6 doanh nghiép: 0103679841
thuge Mi s6 ndi bd trong Hé thong: 0004398125
Thang tin vé vén Tén doanh nghiép viét bang tiéng Viét: CONG TY TNHH SAN XUAT XUAT NHAP KHAU VA THU'ONG MAI HA PHAT
Thong tin vé thanh vién Tén doanh nghiép viét tét: HA PHAT TPIMEX CO_LTD
Ngui dgi dién theo phap lugt Tén doanh nghiép viét bing tiéng nwéc ngoai: HA PHAT TRADING AND IMPORT - EXPORT PRODUCTION COMPANY LIMITED
Théng tin vé thué Trang théi h so D3 ky
Ngui lién hé S6ho so: 0D-0000011/19
Ngudi ky Doanh nghiép c6 GPDT/IGCNDKDT Khdng
Nguoi quan ly khac Hoat dong theo dw an BOT/BTO/BT Khdng
e VA‘N BAN DINH KEM Théng tin ngudi ky s6 cdng cdng/ngudi xdc thuc hd s bang tai khoan ding ky kinh doanh
Giay ‘(ﬁ ngh éing ky doanh Danh séch ngudi ky/xac thuc
nghiép

Tinh toan ven dif iéu sau
khi ky/xac thuc

12019 Ki€m tra néu 6
s thay ddi Xem

Ban sao bién ban hop
1 ”guyen Lé | nguyenlehang511@gmail.com | Tong | Xac thuc bang tai khoan ding
ang iam

2
ky kinh doanh 9
Kiém tra néu co thay doi

Danh sach ngudi ky chir ky s& cong cdng trong gidy t&
Danh sch tréng!

Hinh 22: Danh sach nguwoi ky

- Khi hd so di co day du chit ky, trang thai hd so s& chuyén thanh “Pa ky”. Néu
phat hién sai sot trong viéc gan tén ca nhan chiu trach nhiém ky trén hd so, nguoi
ndp hd so/ngudi dang ky co thé thay d6i thong tin vé ca nhan chiu trach nhiém ky
1én hd so = Nhan nit [Hiy bé viée ky hd so] va thuc hién lai bude ky 1én hd so
tir dau.

Luu y: Nguoi ndp hd so/ngudi ding ky chi c6 thé ndp hd so khi tat ca cac ca nhan

co trach nhiém ky ho so da ky vao ho so.

IV. Nép ho so vao Phong Pdng ky kinh doanh

Trang chi > Khoi dir liéu

€ KHOI DU LIEU Théng tin v& hd so
H’."h thu!: gang ky Phwong thirc ndp hé so: Nép hd so st dung t3i khoan dang ky kinh doanh
Diachi ) Hinh thirc dang ky: Dang ky thay ddi ndi dung dang ky doanh nghiép/don vi tric thude
Ngénh nghe kinh doanh Loai hinh doanh nghiép: Cdng ty trach nhiém hiFu han hai thanh vién tré 1én
Tén.doanh nghiép/don vi truc M3 s& doanh nghiép: 0103679841
thuge M3 36 ndi bd trong Hé thong: 0004898125
Théng tin vé vén Tén doanh nghiép viét bang tiéng Viét: CONG TY TNHH SAN XUAT XUAT NHAP KHAU VA THU/ONG MAI HA PHAT
Théng tin vé thanh vién Tén doanh nghiép viét tat: HA PHAT TPIMEX CO.LTD
Ngui dai dign theo phap lugt Tén doanh nghiép viét bang tiéng nwére ngoai: HA PHAT TRADING AND IMPORT - EXPORT PRODUCTION COMPANY LIMITED
Thbng tin vé thué Trang thai hd so: Daky
Nguoi lién hé 56 hd so: 0D-0000011/19
Nguoi ky Doanh nghiép c6 GPDT/GCNDKDT Khéng
Nguoi quén Iy khac Hoat déng theo dw an BOT/BTO/BT Khéng

€ VAN BAN DINH KEM = _ — = = P e
Kiém tra thong tin Pong bdo cdo KT thong tin Xem trudc Chuén bi Ky s6/Xac thuc bang tai khoan DKKD

G’ay,da Pghf dBng ky doanh Huy ky / xac thuc NGp hd so vao Phong BKKD Xoa hd so
nghiép Tré vé

Ban sao bién ban hop Danh séch cac théng béo tir c quan DKKD
Danh sach tréng!

Hinh 23: BAm nit ndp hd so vao Phong PKKD
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10.1.47.224 cho biét

Hinh 24: Thong tin xac nhan

Budc 8: Hoan tit qua trinh nhap va ndp hd so trén mang

- Sau khi ngudi ndp hd so/nguoi ding ky hoan thanh viéc thanh toan, hd so dang
ky doanh nghiép duoc chuyén sang trang thai “Pang ndp” va dugc ty dong tiép
nhan trén Hé thng thong tin ding ky doanh nghiép qubc gia dé va chuyén vé tai
khoan ctia Phong Pang ky kinh doanh twong tng phuc vu cho viée xir Iy hd so. HO
s0 s& chuyén sang trang thai “Pa giri di” néu duoc tiép nhan thanh cong trén He
thong thong tin dang ky doanh nghiép quédc gia (Hinh 25: Trang théi cta hd so sau
khi thanh toan hoan tét

Trang chi > Khoi dir liéu

€ KHOI DU LIEV
Hinh thirc déng ky
Dia chi
Nganh nghé kinh doanh
Tén doanh nghiép/don vj truc
thudc
Théng tin vé vbn
Théng tin vé thanh vién
Nguoi dai dién theo phap luat
Théng tin vé thué
Nguoi lién hé
Nguoi ky
Nguoi quan Iy khac
€ VAN BAN DINH KEM
Gidy dé nghj déing ky doanh
nghiép

Ban sao bién ban hop

Thdng tin vé& hd so
Phuwong thikc ndp hd so:
Hinh thiec dang ky:
Loai hinh doanh nghiép:
M3 36 doanh nghiép:
M3 36 ndi b trong Hé thong:
Tén doanh nghiép viét bang tiéng Viét:
Tén doanh nghiép viét tat:
Tén doanh nghiép viét bing tiéng nwéc ngodi:
Trang thai ho so:
S6 hé o
Doanh nghiép c6 GPDT/GCNDKDT
Hoat dong theo dw an BOT/BTO/BT

Kiém tra thong tin Don

Danh sach cdc théng béo tir co quan DKKD
Danh sach |r5ng‘

\
\

g bdo cdo KT théng tin Chuén b Ky s0,

Nop hd so siF dung tai khodn dang ky kinh doanh

Ding kj thay ddi néi dung dang ky doanh nghiépidon vi truc thuée

Céng ty trach nhiém hiru han hai thanh vién tré 1én

0103679841

0004398125

CONG TY TNHH SAN XUAT XUAT NHAP KHAU VA THUONG MAI HA PHAT
HA PHAT TPIMEX CO.LTD

HA PHAT TRADING AND IMPORT - EXPORT PRODUCTION COMPANY LIMITED
Dang ndp

0D-0000011/19

Khdng

Khdng

Hinh 25: Trang thai ciia ho so sau khi thanh toan hoan tat

- Khi hd so d3 duge ndp thanh cong, HE théng hién thi 02 ban in trén tai khoan
ctia ngudi ndp hd so/ngudi dang ky.

e Ban Xem trude hd so bao gdm cac thong tin cua hd so d¢3 ndop = Nhan nit
[Xem trwéc] = [Khéi tao] dé tao ban in nay.

* Gidy bién nhan = Nhén nat [In] dé xem va in Gidy bién nhén.
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V. Theo déi tinh trang xit Iy ho so

- Sau khi hd so dugc luu trén ing dung diang ky thay d6i doanh nghiép qua mang
dién tir, nguoi ndp hod so/nguoi dang ky co thé tim kiém ho so tai bat ky thoi diém
nao.

- Sau khi dang nhép véo tai khoan ciia minh, ngudi ndp hd so/nguoi dang ky chon
“Danh sach hd so ding ky” > Tim kiém hd so theo céc tiéu chi c6 san nhu tén

doanh nghiép; ma s6 doanh nghiép; s6 tham chiéu cua hd so (Hinh 26: ).

/n\ DANG KY DOANH NGHIEP DANH SACH HO SO DANG KY DICH VU CONG QUAN LY THONG TIN CA NHAN

Trang chd > DANH SACH HO SO BANG KY

Loc théng tin
Hinh thirc dang k9:| v | (7]
M3 s6 ndi bo trong Hé ‘ |@ M3 s6 doanh nghiép: ‘ |@
thong:
Loai hinh doanh nghiép: ‘ v ‘ (=] Tén doanh nghiép: [ , | (=]
y 4
Doanh n: v S gidy chimg nhan dau tu:
SRBTCBRoT: |o gy chima o l [ |o
Hoat dont theo du ar! l v ‘ [ $6 hd so: [0D-0000011/19| @ Document status:] o

_' Clear search filter

Danh sich
Hinh thdre dang ky Loai hinh doanh nghiép 56 ho so Tén doanh nghiép Trang thai Tlugllla l.mm
Mllhnsﬂ xirly hd so  cudi ciing

1|Dang ky thay doi ndi dung dang ky Cong ty trach nhiém hiru Chuyen di loai 0OD- TY TNHH SAN XUAT XUAT NHAP |D3 gui i 2°/01/”019 X
doanh |!|gh|é)p /don vi truc thudc han allthanh vién tro lén hinh doanh nghiép | 0000011/19 KH}«U VA THUONG MAI HA PHAT - g Kem sz br]:gc
nhén
Téng cong: 1

Hinh 26: Danh sach ho so ding ky qua mang
- Tai danh sach hd so, nguoi sir dung c6 thé nhin thay tinh trang xtr 1y bd ho so da

dang ky.
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HO so ndp bang

Giri email Nhin

TKDKKD B bb so b
— hoso
| hop 1§ ban gidy
Hb so Gm thong
hopl¢ | tinsang
Co quan :
Thué Ho so ndp bing
Doanl Cinbd CKSC(
nghiép ndp Phong nghiép nhin
hé so DKKD ket qua
xir Iy ho so
4+ ) |}
| P——— 4 L S, -

Can xem lai Ho so khong hop 1§

-

Doanh nghiép ndp ho so sira doi, bo sung Phong PKKD lhﬁ[lg
béo yéu cau sira doi,

b6 sung ho so

Hinh 27: So' d6 cac bude xir Iy ho so ding ky doanh nghiép

Cic gidy to nhan dwoe khi ding Ky doanh nghiép qua mang dién tir

Nguoi ndp ho so/ngudi dang ky cling c6 thé xem céc van ban lién quan dén ho so:

Giéy bién nhan ho so ndp qua mang; Thong bio yéu cau bo sung hd so; Thong tin

day du cua hd so ndp trén mang va trang thai nop hd so; trang thai xtr Iy hd so

tuong Ung voi timg ho so trong Danh sach hd so dang ky.

i

GIAY BIEN NHAN

O

Ngay sau khi thanh toan thanh céng

THONG BAO SUA 01, BO SUNG HO sO

(N&U cb) Sau khi phong BDKKD xem xét hé so

THONG BAO HO SO HOP LE
(Véi trudng hop ndp bang tai khoadn BKKD)

Sau khi co quan thué& cdp ma sé cho doanh nghiép

Sau khi phong BKKD chdp thuan hé so

GIAY CHUNG NHAN PKDN

i

Hinh 28: Danh sach céc gidy to nhan dwgc khi ding ky qua mang

VI. Stra doi, bo sung ho so trong truong hop ho so can swa doi, bo sung

- Sau khi hd so di duge nop truc tuyén, Phong Bang ky kinh doanh xem xét dé xur

1y hd so do doanh nghiép ndp. Trong trudng hop Phong Pang ky kinh doanh yéu
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cau doanh nghiép stra d6i, bo sung hd so, nguoi ndp hd so/ngudi dang ky s& nhan
dugc email thong béo tai dia chi email da dang ky.

- Khi dang nhap vao tai khoan ciia minh ngudi ndp hd so/ngudi dang ky, ngudi
ndép hd so/ngudi ding ky co thé xem Thong bao yéu cau bd sung thong tin cua
Phong Piang ky kinh doanh d6i véi hd so d6 (Hinh 29: ).

Danh séch céc théng bao tir co quan DKKD
basatinn Lot s e
185/12 Théng béo yéu cdu b sung théng tin Dain 22/10/2012 5:31:19 CH I
109/12 Gidy bién nhan D3 tao 18/10/2012 4:39:01 CH

=)

I

I5'

Hinh 29: Man hinh in Théng bo yéu cau bo sung ho so
Cac buwéc nop ho so sira d6i, bo sung
- Ngudi nop hd so/ngudi dang ky truy cap Hé théng truc tuyén, kiém tra va chinh
stra hd so theo yéu cdu, chuan bi va ky lai hd so (twong tu cac budc di thyc hién
khi nop ho so 1an dau).
- HO so stra d6i bd sung khong phai thanh toan 1¢ phi ding ky doanh nghiép, do
d6 ngudi ndp hd so/nguoi dang ky khong phai thuc hién bude thanh toan. Ho so s&
dugc tu dong tiép nhan vao Hé thong thong tin dang ky doanh nghiép qubc gia sau
khi hé so duge ky.

Xem Stra doi

Nhan Giay

Thoéng bao thong tin/tai Ky xac thye bién nhin
stra doi, bo liéu dinh ho so méi
sung kem

Hinh 30: Cac buéc ndp hd so sira doi, bd sung
VIL. Nhén két qud
- Sau khi ho so di dugc ndp truc tuyén, Phong Dang ky kinh doanh xem xét dé xir
1y hd so do doanh nghiép ndp. Trong trudong hop hd so dang ky qua mang hop 1¢,
ngudi ndp hd so s& nhan duoc email thong bao tai dia chi email di dang ky.
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Nop ho so bang
Tai khoan PKKD

7/ Phong DKKD giri Thong ’
bio ho so hop 1 sang “Pwgc chap thuin”
Doanh nghiép ndp hé soban | | 7/ Doanh nghiép dén Phong
gidy dén Phong PKKD PKKD dé nhan két qua.

(trong vong 30 ngay ké tir

%7 Trang thai hd so chuyén

ngay Phong DKKD giti
Théng bado ho so hop 1é).

Phong DKKD tra két qua

\ cho doanh nghiép. / \ )

Hinh 31: Nhén két qua d6i véi trudmg hop hd so ding ky qua mang hop 1é

Nop ho so bing ban gidy (trwong hop sit dung Tai khoan PKKD)

Truong hop hd so duoc ndp bang Tai khoan DKKD, khi hd so ding ky qua mang
da hop 1€, nguoi sir dung can ndp hod so bang ban gidy dén Phong Pang ky kinh
doanh dé duoc nhan két qua ding ky doanh nghiép:

- (01) bo ho so DPKDN bang ban gidy (fwong iing véi hé so dién tir)
- Gidy bién nhan dién tix

- Thong béo hd so dién tir hop 18
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